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Summary of Qualifications

· Proactive, focused attorney and hearing officer with comprehensive experience in  special education, administrative, estate administration, estate planning,  juvenile, and family law. Extensive knowledge of New Mexico and federal case law, constitution, and statutes as well as court rules, policies, and procedures. Admitted to practice in New Mexico federal district courts and United States Tenth Circuit Court of Appeals. 
· Outstanding abilities in leadership, teambuilding, and management that generate optimal productivity, performance, and efficiency. Dynamic, articulate communicator with the ability to effectively present complex rules and complicated information to varied audiences. Persuasive negotiator of transactions and contracts. 
· Strengths include cultivating and managing relationships with judges, attorneys, supervisors, clients, staff, agency representatives, and the public with tact and courtesy both in person and in writing. Proven capacity to manage multiple projects and relationships while maintaining administrative efficiency.
Areas of Expertise


- Family Law 
- Legal Research & Analysis 
- Staff Management
- Client Management

- Elder Law Issues
- Contracts and Negotiations  
- Legal Investigations
- Hearings and Trials

- Legal Review
- Facilitation and Mediation
- Case Management
- Westlaw and Lexis
PROFESSIONAL EXPERIENCE

Domestic Relations Hearing Officer, 8/09–4/10

New Mexico First Judicial District Court, Santa Fe, NM

Managed heavy court docket of domestic abuse and relations cases (up to 1000 cases with short timelines). Conducted hearings on all petitions and motions in domestic violence, involuntary commitment, interim allocation, parentage and child support matters. Reviewed files prior to scheduled court hearings. Demonstrated dependability, confidentiality, strong attention to detail, accuracy, and effective organizational skills in performing hearing officer duties and carrying out the purposes of domestic relations statutory requirements.
· Supervised one bailiff and two administrative staff members of the division, delegating tasks to ensure efficiency, productivity, and timeliness of workflow.

· Made decisions to determine appropriate action and rendered recommendations to district court judges on applications, motions, and petitions involving assigned cases.

· Reviewed petitions for protection against domestic abuse and recommended approval, denial, or dismissal. Prepared temporary orders of protection and orders to appear for review and consideration.

· Addressed problems and responded to inquiries from law enforcement agencies, attorneys and the public requiring judgment and knowledge of court procedure and laws.
· Established and maintained court docket, ensured timely court hearings, and made sure that litigants were sent notice of scheduled hearings. Prepared statistics on hearings conducted in the division.
Attorney At Law, 1/06–8/09

Law Offices of Barbara Ann Michael, Santa Fe, NM

Managed all legal cases as well as business, marketing, and financial functions of independent law firm. Practice included probate and trust estate administration, estate planning, guardianship and conservatorship petitions, contract drafting and review and other general practice matters. Counseled clients thoroughly to help meet clients' legal needs—defined expectations, informed about potential pitfalls associated with desired course of action, advised on variables and fees, and assessed the likelihood that objectives could be met. Conducted in-depth legal research on presented issues and applied expertise to case handling. 
· Handled numerous estate planning matters for clients; conservatorships and guardianships on behalf of petitioners; probate and trust administration matters; transfer of assets; and elder law issues.

· Prepared healthcare directives and financial powers of attorney.

· Reviewed and drafted contracts for legal sufficiency and to ensure clients’ objectives were met.
· Conducted numerous public presentations on estate planning and related topics.
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Assistant General Counsel, 11/99–7/05

Office of General Counsel, Santa Fe, NM 

New Mexico Public Education Department (1/03–7/05)

Conducted special education complaint investigations. Pursued special assignments to include an administrative fair hearing and a chartered school hearing.
· Investigated numerous complaints involving special education and related services, summarizing investigation results in a comprehensive report with corrective action plan.

· Reviewed responses to corrective action plans for legal sufficiency.
New Mexico Human Services Department (12/01–12/02 & 11/99–8/01)
Managed and monitored complex litigation cases on issues related to the department. Conducted comprehensive research and prepared legal opinions. Represented the department in personnel issues brought to the attention of the Equal Employment Opportunity Commission (EEOC) and the New Mexico Human Rights Division (HRD).
· Participated in settlement negotiations, represented the department in administrative fair hearings, and appeared before district courts in litigation and appeals; prepared, assembled, and checked materials thoroughly before each hearing; prepared witnesses for hearings, thoroughly investigated the facts to be presented at a hearing and planned strategy based on all the preparation.
· Drafted, reviewed and revised requests for proposals (RFP), contracts, Joint Powers Agreements, Memoranda of Understanding, Memoranda of Agreement and leases. Reviewed and responded to Medicaid trusts and trust issues. Worked extensively on Managed Care RFP/contract to include attending meetings, revising the RFP and accompanying contract and providing legal advice as needed throughout the RFP process.
Attorney at Law, 9/01–12/01 & 1/92–11/99
Law Offices of Barbara Ann Michael, Santa Fe, NM
Practice included neglect and abuse, estate administration, estate planning, guardianship/conservatorship petitions, juvenile and family law matters. Conducted research, interviewed clients and witnesses, and handled other details of litigation case management; prepared/reviewed contracts for legal sufficiency; and developed strategy and arguments for presentation of cases. Comprehensively represented clients on charges and allegations.
· Guardian Ad Litem in neglect and abuse proceedings and in probate matters for adult incapacitated persons.
· Settlement Referee in cases referred by the First Judicial District Court. Court-appointed personal representative and health care agent.

· Hearing Officer in Special Education cases assigned by the former New Mexico Department of Education; contract attorney in licensure proceedings for the former New Mexico Department of Education
Previous PROFESSIONAL EXPERIENCE

Education Consultant I, New Mexico State Department of Education, Special Education Unit, NM 
Educational Diagnostician, Albuquerque Public Schools, NM
Special Education Teacher, Albuquerque Public Schools, NM
Education | License | Bar Admissions
· Juris Doctor (JD), University of Wyoming College of Law, Laramie, WY
· Bachelor of Science (BS), double major—Elementary Education and Special Education; double minor—Language Arts and Psychology, Eastern New Mexico University, Portales, NM

· Master of Arts (MA), Special Education, University of New Mexico, Albuquerque, NM
· Admission to New Mexico State Bar, 1991

Civic Involvement
Elder Law Section of the New Mexico State Bar, former Chair and member of the Board of Directors

Solo and Small Firm Practitioner Section of the New Mexico State Bar, former member of the Board of Directors

Girls' Inc. | Santa Fe Chamber Summer Music Festival | Santa Fe Desert Chorale | Santa Fe Folk Market


